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GMAS Sub dashboard 

This job aid focuses on the how to use the GMAS Sub Dashboard.  This dashboard provides visibility into the status 
and assignments of pending subagreements and subamendments. 
 

Prerequisites 

This job aid assumes that the reader understands the basic functionality and terminology of GMAS.    

Additional Resources 

• Subagreement and Subamendment Job Aid 

• Step-by-step Walkthrough of GMAS Subagreement Workflow   

• University wide GMAS Subagreement Business Process  

• All Subagreement related Job Aids 

 

Accessing the Sub Dashboard 

Select Sub dashboard from the GMAS homepage. 

 

The dashboard is initially displayed with the top tier filter set to My Portfolio. If you don’t have a portfolio 

assignment, no records will be displayed. 

 For more information on what is in your portfolio and instructions on how to clean it up, please go to How to update 

a portfolio in GMAS.  

https://gmas.fss.harvard.edu/files/gmas/files/subagreement_and_subamendments_job_aid.pdf
https://gmas.fss.harvard.edu/files/gmas/files/gmas_subagreement_workflow_step-by-step.pdf
https://osp.finance.harvard.edu/university-wide-gmas-subagreement-business-process
https://gmas.fss.harvard.edu/user-resources-job-aids-category/subagreements
https://gmas.fss.harvard.edu/how-update-portfolio-gmas
https://gmas.fss.harvard.edu/how-update-portfolio-gmas
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Top tier filters include the following: 

1. My work: This filter is only available for Central Administrators.  It includes any subagreements assigned to 

the Central Administrator, regardless of portfolio assignment 

2. My portfolio:  Includes all subagreements in the user’s portfolio, regardless of whether it is assigned to that 

user or not. 

3. SPH/HMS/University Area: Includes subagreements on projects where the responsible tub is in an 

associated area. 

4. All: Includes all subagreements based on the user’s GMAS security. 

Note the hyperlinks that provide instant access to additional information: 

• Sub #: Links to Subrecipient homepage 

• Type: Links to Subagreement/Subamendment homepage 

• Subrecipient: Links to the GMAS Organizational profile for the subrecipient   

 

Back to top 

Other Sorting and Filtering 

1. Sort any column by clicking on the small up/down arrow icon  

2. Filter by clicking on the dropdown such as in the Status, Priority, or Type column OR 

3. Filter by entering a value, such as in the Org column 

4. Shows the count of how many subs fit the filtered criteria  
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Back to top 

Default Filters 

Filters may be saved as default filters so that when the user logs in again, the same filters will be applied. 

1. Select filters and sorting you want to apply for your default filter 

2. Click on Gear box 

3. Select Set current filter as my default: This action will always be available in the drop down. Setting the 

current filter as my default will save the filter and sorts that are currently applied to the dashboard as the 

default for each time you access the dashboard in a new GMAS session.  

 

After selecting Set current filter as my default, the Edit default filter for subagreement dashboard modal is 

displayed.  Currently selected filters and sorts are displayed.  Select Save to my default filter. 
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Note that there are four actions that can appear in the actions drop down menu: 

• Clear all filters: This action appears in the drop down anytime there is a filter or sort currently applied to the 

dashboard. Selecting Clear all filters resets all sorts and filters currently applied to the dashboard. It does not 

delete your default filter. 

• Reapply my default filter: This action appears in the drop down if a default filter is set, but the current sorts 

and filters do not match the saved default filters. Selecting Reapply my default filter resets all of the filters 

and sorts to the saved default filter for the current session. 

• Delete my default filter: This action only appears in the drop down if there is a current default filter set. 

Deleting the default filter removes all saved sorts and filters in your current session. 

• Set current filter as my default: This action will always be available in the drop down. Setting the current 

filter as my default will save the filter and sorts that are currently applied to the dashboard as the default for 

each time you access the dashboard for the first time in the GMAS session.  

 

Back to top 
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Downloading information in the Dashboard 

Click on Download to download all data on the dashboard to an Excel file.  Filters are not applied in download. Use 

Excel filters when needed in the downloaded Excel file

  

Assigned to 

The Assigned to column identifies who the subagreement is currently assigned to.  Because a subagreement will be 

assigned to different people across the life of the workflow, the name displayed is based on the current status 

1. Any subagreement that is in Under Development status, the Assigned to will show as Unassigned 

2. Any subagreement that is in With subrecipient status, the Assigned to will show as Subrecipient  

3. Any subagreement that is in any other status will show current assignee, based on the status.  E.g., if a 

subagreement is in Drafting Status, the name of the assigned drafter will be displayed; if in Central Review 

status, the name of the reviewer will be displayed, etc. 

a. If a person has not yet been assigned for that status, the Assigned to will show as Unassigned 

4. Central Administrators can change the assignment by clicking the pencil Icon  for all statuses except for 

Under development, With subrecipient, Clarifications requested, Indefinite hold, and In Review 

 

Back to top 
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