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Overview 

This covers scheduling and submitting a non-financial deliverable.  Non-Financial Deliverables are 
reports that are scheduled for awarded projects. 
 

Prerequisites   

This job aid assumes that the reader understands the basic functionality and terminology of GMAS.    
 
 
Topics: 
Best Practices for Non-Financial Deliverables 
Scheduling a Non-Financial Deliverable 
Using the HART Dashboard for Non-Financial Deliverables 
 
 
Best Practices for Non-Financial Deliverables 

1. In GMAS, schedule non-financial deliverables upon receipt of award notice. If there is an 
additional notice, check that all have been created, and update as needed. 

2. Use HART Dashboard to review non-financial deliverables that are due. 
3. When non-financial deliverables have been submitted, update the report in GMAS with 

completion date. This will mark it has submitted and remove the report for the HART 
Dashboard.  

 
  
Scheduling a Non-Financial Deliverable 
 

1. Begin by navigating to the appropriate segment homepage. 
 

2. From segment home, click “Non-financial deliverables” on the left navigation menu 
 

https://hart.biprod.huit.harvard.edu/analytics/saw.dll?bieehome
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3. From the Non-financial reports page in GMAS, select “Add report” 

 
 
 

4. Enter the non-financial deliverable form type, and preparer, the period the first scheduled report 
covers and the date it is due to the sponsor. 
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5. Click on Edit frequency to enter the frequency of the report. 
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6. Enter the frequency and click OK 
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7. Select if you would like to send the preparer a reminder. If yes is selected, enter how many days 

before the due date they will get a reminder. Also enter any comments needed for the preparer.  

 

 
 

• If you opt to send the preparer a reminder, anyone in the role selected for preparer will receive a 

GMAS notification the number of days you identified prior to each reports due date.  

• If you leave a comment, that comment will appear in each scheduled report that was created.  

 

8. Select OK to save the reports and return to the Non-Financials Home screen. Here you can view 

all reports for the segment, including the reports that were just created.  

 



   GMAS Non-Financial Deliverables 
User Role(s): Research Finance, Departments 

Last Updated: 12/11/2023 
 

 

 
6 

 
9. To Mark the report as completed, click on the date.  

 
 

10. Enter the Date Completed and use the person lookup to enter who completed it.  
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11. Click OK to return to the Non-Financials Home screen. From here you can verify the report is 

Completed, with the date filled in.  
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Using the HART Dashboard for Non-Financial Deliverables 
 

1. Accessing HART 

a. Through HART Link- https://hart.biprod.huit.harvard.edu/analytics/saw.dll?bieehome 

i. Choose Dashboards 

 

 

 

 

https://hart.biprod.huit.harvard.edu/analytics/saw.dll?bieehome
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ii. Under GMAS select Scheduled Reports 

 

 

iii. That will open the correct dashboard 

 

 

b. From GMAS Segment home. Click Related Links then choose HART – scheduled 

reports dashboard  
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i. That will open the correct dashboard 

 
 

2. Using the filters  

a. To see only non-financial reports, select “No” in the drop down menu for Financial 

Report Flag 

 

 
 

b. Minimally an Org must be selected. To see reports for a specific Org, choose that org. 

Then select Apply.  

i. By selecting “All Column Values”, you will only see Orgs you have access to.  
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c. Filter by Completed to show submitted reports and incomplete to show scheduled reports 

 

  
 

 

3. View the results. The results include all non-financial reports that have been scheduled in GMAS 

for the selected org due on or before the end of the current month. 
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a. Filter by dates to see what is due in next 90 days. 

 

 
 

b. To clean up old reports filter by status of Incomplete with due date in the past.   
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