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Overview 
This Job Aid will cover document repositories that exist for each subagreement and subreciepient.  
 

Prerequisites   
This job aid assumes that the reader understands the basic functionality and terminology of GMAS.    
 

Additional Resources 
• Step-by-step Walkthrough of GMAS Subagreement Workflow  
• Documents Repository Job Aids  
• All Subagreement related Job Aids  

 

Categorizing Documents 
The ability to categorize documents related to subrecipients exists in request repositories, segment repositories, 
subrecipient repositories and subagreement and subamendment repositories.  

 

Documents can be categorized and if a subrecipient category is selected, an additional option to associate the 
document to a subrecipient is available.  Categories options will only show what's available in that specific 
repository. Information on available categories can be found in the Available Categories section of this 
document. 

  

https://gmas.fss.harvard.edu/files/gmas/files/gmas_subagreement_workflow_step-by-step.pdf
https://gmas.fss.harvard.edu/document-repositories
https://gmas.fss.harvard.edu/user-resources-job-aids-category/subagreements
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Prior request version will not display, only subrecipients from that version are available.  

 

 

Subrecipient Document Repositories  
There are three locations from the sub home page where subrecipient related documents can live.  
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Segment Subrecipient Documents 
Documents in the request repositories and segment repositories that are associated to subrecipients are visible 
in a panel on the subrecipient homepage called “Segment subrecipient documents” 

 

 

This panel is only visible on the screen if there are other repositories throughout the segment that have been 
associated with the subrecipient record. Secondary headers link to the document repository that the documents 
were uploaded in. 

 

 

Subrecipient Home Documents 
In addition to the documents uploaded in other repositories associated with the sub, there is also a section on 
the subrecipient homepage for documents uploaded to that location. These documents do not need to be 
categorized to be associated to the subrecipient.  
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Subagreement/Subamendment Documents  
Subamendments have own repositories. Documents can be uploaded to a specific amendment from the 
amendment homepage. 

  

Once uploaded to the amendment page, the documents will also show on the subrecipient homepage under 
each subagreement/subamendment.  
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Available Categories 
Repositories and the available categories for each are listed below. If a repository has related entity ID available, 
you will be able to associate the document with a specific subrecipient after selecting the category it belongs to. 

Requests and Segment Repositories with related entity subagreements: 
• Subagreement 
• Sub budget 
• Sub budget justification 
• Sub statement of intent 
• Sub statement of work 
• Sub IRB document 

Segment Repository without related entity ID: 
• FFATA report 

Subagreements Repositories without related entity ID: 
• Budget 
• Budget justification 
• Revised budget 
• Revised budget justification 
• Statement of intent 
• Statement of work 
• Sub IRB document 

Amendments Repositories without related entity ID: 
• Budget 
• Statement of work 
• Draft agreement 
• Final agreement 
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